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Install & Set up StudioVQ™ Job Manager

Set up StudioVQ™ Local Admin account
1.	 Accept email invitation 

2.	 Create account + verify email 

3.	 Log in 

GET ACCESS

5.	 Enter Organization Invite Code 
	» StudioVQ → Profile → Organization

6.	 Create Location 

4.	 Choose mode: 
	» Online → auto-receive jobs from StudioVQ
	» Offline → manually import jobs 7.	 Select connected devices

3.	 Select devices and install drivers

2.	 Install and launch app 
	» Auto-updates on startup

1.	 Download application install
	» StudioVQ → Resources → Software  

Training Video

https://resources.variquest.com/training_videos/studiovq-training-episode-3/
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START A PROJECT
From Home Page

Add to your organization
•	 Add users 

	» Admin → Manage Users 

•	 Create New:
	» Large Format → posters, banners, flyers, etc.
	» Small Format → stickers, awards, flashcards, etc. 
	» Cut → die-cut shapes, letters, etc. 

•	 Explore
	» Browse pre-designed templates 

•	 Upload
	» Open your own files 

•	 Manage devices 
	» Admin → Devices  

•	 Set Theme 
	» Profile → Theme  

Training Video

https://resources.variquest.com/training_videos/studiovq-training-episode-2/
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•	 Add content
	» Templates → pre-made designs 
	» Text → headings/body text 
	» Graphics → built-in + uploads + stock photos 
	» Shapes → basic elements 
	» Background → solid color, gradient or image

SAVE & SHARE
Library

•	 Auto-save happens continuously

•	 My Projects → your work 

•	 Shared Projects → team templates 

Publish
•	 Share designs with your organization 

	» StudioVQ → Library → Shared Projects

Design Basics
•	 Core actions

	» Click objects → move, resize, edit 
	» Use top toolbar for formatting → text, colors, effects 
	» Drag layers to reorder 
	» Resize canvas



4

PRINT OR CUT
Online Method

1.	 Click Print or Cut 3.	 Choose:
	» Device  
	» Due date

	» Material
	» Preferences

4.	 Click Print or Cut
	» This sends the job 

to the StudioVQ™ 
Job Manager

5.	 Open the 
StudioVQ Job Manager 
local job management 
application

6.	 Select job

7.	 Click Next 8.	 Review previews 
and confirm details

9.	 Proceed to print or cut

2.	 Select pages and 
quantities needed
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Offline Method

1.	 Click Download
	» Material
	» Preferences

3.	 Choose:
	» Device  
	» Due date

4.	 Click Download
	» This creates a .vqo 

file and saves to your 
Downloads folder

5.	 Open the
StudioVQ™ Job Manager 
application

6.	 Click Upload File
	» or Import (Online mode)

7.	 Select .vqo file 8.	 Review previews 
and confirm details

9.	 Proceed to print or cut

2.	 Select pages and 
quantities needed

Refer to the 
StudioVQ™ User's Guide

for more details on
setting up Job Manager:

https://indd.adobe.com/view/7c29ab2a-e54f-4644-88c5-a3fdb9d23712
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MANAGE JOBS

From the Job Manager — local job management application
•	 Queued → pending jobs 

•	 Completed → finished jobs (can re-run or delete) 

•	 Status + alerts visible in app 

From the cloud-based design platform
•	 On the Queue Page, see: 

	» Status →   /  / 
	» Submitted by / due date

•	 Optional: 
	» Filter to your jobs only 

W
atch the StudioVQ™ Training Video

s!

https://resources.variquest.com/training-resources/?product_name=design-center
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TIPS FOR SMOOTH USE
•	 Stay in Online mode for easiest workflow

•	 Use Publish to share templates across your team

•	 Use Lists + Themes for fast personalization

•	 Make sure devices are properly 
connected before sending jobs 

•	 Use Download + Import if 
working without internet

•	 Refer to the StudioVQ™ User's Guide 
and Connectivity Configuration Diagrams 

for more detailed instructions

Online

W
atch the StudioVQ™ Training Video

s!

https://indd.adobe.com/view/7c29ab2a-e54f-4644-88c5-a3fdb9d23712
https://indd.adobe.com/view/6bf1525f-59fd-4bc0-8342-cd0acb540af1
https://resources.variquest.com/training-resources/?product_name=design-center
https://resources.variquest.com/training-resources/?product_name=design-center
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